e-Visa Group Application
[bookmark: _GoBack]Group application can be created for a minimum of 10 and a maximum of 300 people. Individuals included in the group are required to originate from the same country; their travel documents must be the same type (e.g. normal, official, diplomatic); and their arrival date must be the same (Please note that the validity period of e-Visas will begin as of the date selected as arrival date. e-Visa holders can enter Turkey on any date within the validity period. In other words, all individuals in the group are not required to enter Turkey on the same day.) In addition, all prerequisites (if any) for e-Visa application must be met by all in the group.
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Select the related country/region of travel document on ‘Country/Region’ field, and click on ‘Save and Continue’ button. After the date selection in the ‘Date of Arrival’ section, please click on ‘Save and Continue’ button.
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Group Application link will be displayed in the ’Information Note’ on the right of the Personal Information screen.
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On the opening page with this link, firstly the group leader responsible for the group application will be prompted to type a valid e-mail address and contact information of the company.A verification e-mail and informative texts of the format are sent to this e-mail address.The company name is mandatory. After this stage, this email address is used at all processes related with the group application for informative purposes.
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It is asked to verify the information entered. Please note that nationality, country/region of travel document, type of travel document and the validity beginning date shown on this screen will be valid in all applications. This information can not be changed for several applications in the group. In addition, the accuracy of the email address is important for the proper functioning of the application process of the entire group.
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Required documents (an excel file to be filled in with the applicants’ information and a guide) will be sent to the entered e-mail address. It is not possible to upload a file in a format and with a content other than the ones containing the areas stated in the guide and group application file containing the applications saved in the format specified in the same document into the system.

Please note that the group application will time out and thus be cancelled if you do not respond to the  confirmation e-mail within 1 hour. Futhermore, the group application will be deleted from the system if not completed within 48 hours.
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On the next stage after e-mail confirmation, the group application document which is prepared as described in the file sent by e-mail is uploaded.
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The files which are incompatible with the specified extension, format and size are rejected after uploading process and it is requested to upload a file compatible with the rules.

Also if there are format mistakes in the entered information, the user is requested to upload the file by correcting them again.

If the file is uploaded in specified rules, the process of data processing and including the information as an application to the system begins. During this process, the information of all submissions are passed through on checks individually and the list of issues that occur is shown to the person who uploaded the file on the same screen. In the error message, a list of the invalid line number and the errors found in the corresponding row is given.
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The same control procedure is repeated after error correction and files’ being reloaded. After these controls, an information message is displayed on the screen in case of successful upload. At this stage, a download button of a list of records created from uploaded information is displayed.
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In order to continue the group application this list must be downloaded and checked. The group leader should make sure of the accuracy of all the information in the downloaded pdf file. The files should be edited and reloaded if there is any discrepancy or deficiency in this information. If there is information which is incorrect or incompatible with the actual data contained in this list , it will not be able to edit or delete this information in the ongoing phase. Therefore, it is important to control this list carefully.
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After verification of the list, the group leader will proceed to the screen where the accuracy of information is confirmed by clicking on ‘Continue’ button. On this screen common information and the accuracy of the list is confirmed.
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At this stage information about ongoing operation is shown in the screen and the group application starts to be processed in the background by the system.
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Firstly,  applications are controlled from the list of exclusion order (YGY) respectively and negative results are shared with the group leader via email. If the application of one or more than one person in the group has a negative result, a link of reference on whether to continue or not is forwarded to the email address of the group leader. The total number of applications with negative results will be displayed in the page which can be accessed through this link. It is possible to proceed with the applications other than the ones(s) with negative results or cancel all applications via the buttons on the screen. 

After the payment stage, the information about the applications with negative results is shared with the group leader by the system.

After the control phase, if there is any e-Visa fee to be paid, an email about this stage is shared with group leader of the application.  A lump sum payment can be made for the applications with positive results by the group leader who can reach the page by clicking the link in this email. 

If country/region or type of travel document is not  subject to any e-Visa fee, it will be proceeded to the next step automatically without sharing an email regarding this case.

[image: C:\Users\burcu.dogan\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Word\Screen Shot 2014-04-22 at 17.42.46 .png]

After making payment, a screen showing that the transaction still continues appeares on the screen and the e-Visas start to be prepared in the background. At the end of the e-Visa preparation process, the group leader will be informed by an e-mail again.

In the final email, the group leader can reach the link of the list of results of all the applications in the group  that can be downloaded in PDF and XLS format and payment receipt will be displayed if any e-Visa fee was paid.
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The lines belonging to negative results in the list of applications are indicated by red.  In the lines of other applications issued successfully, e-Visa numbers and reference numbers are displayed.

This list of reference numbers can be shared with the applicants. In this case, when an applicant logs into the system with his/her reference number, the applicant can download the e-Visa as if he created an individual e-Visa application. However, the applicant can not print the payment receipt.

Passport control officers at the ports of entry can verify your e-Visa in their system. However, you are advised to keep your e-Visa with you either as a softcopy (on tablet pc, smartphone etc.) or as a hardcopy in case of any failure in the system. It is important to know the reference number.
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For group applications, a single payment receipt can be arranged for all the applicants by only the group leader on behalf of the related company responsible for the group application.
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e-Mail Confirmation Message for the Group Application

You have received this emai to verify the email address you entered on the group e-Visa application. If you did not
‘make such application, please ignore this message.

‘Your application will ime out if you do not respond to this confirmation email within 1 hour. Group e-Visa application will
be deleted from the system if not completed within 48 hours. You will need to create a new group application in such
cases.

Please click “Confirm" to verlfy the email with the information stated beiow.

Company:0**k Tt O******4 L*d. $*i.

Name: §***n
‘Sumame: J***+n
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File Upload
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1. Country/Region = 2.Date of Arrival + 3. Information of the Person Submitting the Group Application =

4. E-mall verfication + 5. File Upload

Upload Your File

You can drag and drop the application file here or select it from the
documents on your computer by using the Upload button. The rules
to be followed for creating an application file can be found in the e-
mail sent to you at the previous stage. The file will be uploaded
within a few seconds and the checking process will commence.

You can drag and drop the document here or o
use the Upload button. United Kingdom

Ordinary Passport

Upload

01.05.2014 - 27.10.2014

Ornek Tur Operatérii Ltd. $ti. (Susan
Johnson)
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o Sorry

Invalid data has been detected in the uploaded file. An error has occured while
processing the applications indicated below. Please check and retry uploading the file

later.

1. Row
Date of Birth: > 22.4.2014
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1. Country/Region « 2.Date of Arrival « 3.Information of the Person Submitting the Group Application «

4. E-mall verfication + 5. File Upload

\/ Valid File

The file that you have uploded has been checked in terms of content
and format and the applications have been created. Please click the
button below to download the applications. Check the information
carefully. It will not be possible to make any changes after this stage.
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Please recheck the information that you have provided. This information cannot be changed at further stages. e-Visas issued with incorrect
information or misspelling will be invalid. They cannot be cancelled or refunded.

Country/Region Travel Document Valld From Valid Unti Number of Entries | Duration of Stay
United Kingdom Ordinary Passport 01 May 2014 27 October 2014 Multiple-Entry 90 Days
Supp.
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# | Given/FirstName(s) | Sumamels) oo’ | PlaceofBirth | Document Doc. Seony | Emaladdress | PhoneNumber | PPYTE | Do
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Sora Larsen 3 Sep 1985 [Vanchester F12345578 | 05 Now 2009 | 02 Nov 2010 Jama asen@exanie com 676001254
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Verify the Information

The information regarding Country/Region, Travel Document and Date of Arrival will be used for
each member of the group. Please check the information on the list carefully. e-Visas issued with
incorrect information or misspelling will be invalid and it will not be possible to make any
changes on these e-Visas. Likewise, you will not be able to cancel them

Do you want to continue with the information that you have provided?

Country/Region : United Kingdom
Travel Document Ordinary Passport

Date of Arrival 01 May 2014, Thursday
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New Group Application

Transaction continues.

1. Country/Region = 2.Date of Arrival + 3. Information of the Person Submitting the Group Application =

4 E-mall verification « 5. File Upload - 6. Transaction continues.

@ Transaction continues.

Your group e-Visa application is in process. The result of the
application will be emailed to the email address provided in the
application.

TR N




image13.png
New Application

NS

1. Country/Region « 2.Date of Arrival 3. Information of the Person Submitting the Group Application

4.E-mal verification « 5. File Upload « 6.Transaction continues. + 7.Data Control 8. Payment

(@ The total amount you have to pay: 40 x20 uso - 800 USD e
Card Number : 4508 0345 0803 4509

CVv/ Ve /7 cvez: 000

Expiration Date 04 /14

United Kingdom
Ordinary Passport

01.05.2014 - 27.10.2014

Ornek Tur Operatérii Ltd. $ti. (Susan
Johnson)
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1. Country/Region + 2.Date of Arrival + 3. Prerequisites « 4.Information of the Person Submitting the
Group Application « 5. E-mail verification « 6. File Upload « 7.Transaction continues. « 8.Data

Control + 9.Payment « 10.Transaction continues. « 11 Download

Your group application has been completed
successfully.

Your group application has been completed. The link to download the
list of your e-Visas has been e-mailed to you.

A PDF reader or Microsoft Office Excel must be installed on your
computer to open your e-Visas. Visit http://www.adobe.com to

download PDF reader for free.

Click the button below to download and save your e-Visa.

Would you kindly share your e-Visa application experience with us?
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Republic of Turkey
Electronic Visa Application System

Recelved from
Ormek Tur Operatbrii

825 3rd Avenue, 28th Floor, New York, NY 10022

Ltd. Sti.

Republic of Turkey Ministry of Foreign Affairs
Dr. Sadik Ahmet Cad. No:8 Balgat / ANKARA - TURKEY 06100

Receipt

No. 21050768110

18 March 2014

Description Amount
e-Visa Fee (Visa No. 975636454120) 20USD
e-Visa Fee (Visa No. 282676294970) 20USD
e-Visa Fee (Visa No. 546037193500) 20USD
e-Visa Fee (Visa No. 349412625274) 20USD
e-Visa Fee (Visa No. 773254765071) 20USD
e-Visa Fee (Visa No. 405666173973) 20USD
e-Visa Fee (Visa No. 406391085857) 20USD
e-Visa Fee (Visa No. 461136582183) 20USD
e-Visa Fee (Visa No. 496382567687) 20USD
e-Visa Fee (Visa No. 588481472712) 20USD
e-Visa Fee (Visa No. 441012511809) 20USD
e-Visa Fee (Visa No. 643415474990) 20USD
e-Visa Fee (Visa No. 486372116978) 20USD
e-Visa Fee (Visa No. 448923448743) 20USD
e-Visa Fee (Visa No. 150280549158) 20USD
e-Visa Fee (Visa No. 381492362773) 20USD
e-Visa Fee (Visa No. 375725485984) 20USD
e-Visa Fee (Visa No. 330904483504) 20USD
e-Visa Fee (Visa No. 262654907790) 20USD
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Arrival Date in Turkey: 29042014

(@ Your e- visa is valid from 29 April 2014 to 25 October 2014 for a total period of
180 days. Your stay cannot exceed 90 days.
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Days.
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/Region 2 Date of Aival - 3. Information of the Person Submitting the Group

Application
Company : Ornek Tur Operatdrii Ltd. ti.
Given/First Name(s) : Robert
Surname(s) : Thompson
E-mail address : evisa@gmail.com
Phone Number : +29 (507) 3467069
Address : 825 3rd Avenue, 28th Floor, New York, NY 10022 () (g m 7
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Verify Your Information

Company Ornek Tur Operaté:
Given/First Name(s) : Robert

Surname(s) : Thompson

E-mail address : evisa@gmail.com
Phone Number : +29 (507) 3467069

Address 825 3rd Avenue, 28th Floor, New
York, NY 10022

The information regarding Country/Region, Travel Document and Date of Arrival will be used for
each member of the group (it is not possible to include a member with different Country/Region,
Travel Document and Date of Arrival information). Once you submit the group application, none of
the information provided can be changed

Country/Region : United Kingdom
Travel Document Ordinary Passport
Date of Arrival 01 May 2014, Thursday

You will not be able to make any changes after you verify the information above by clicking the
button below. You must approve the confirmation e-mail within 1 hour in order to proceed to the
next step. Otherwise the group application will be cancelled.





